
Owners Representative 
Job Details 
 
Background and Full Job Description 
Location: 
Lake George Charter School, 38874 U.S. Hwy. 24, Lake George, Colorado 80827. 

Lake George Charter School was constructed and dedicated in 2012 to serve as a Kindergarten through 
fifth grade school. It is now necessary to build onto the school to accommodate its growing student 
population and serve students 6th-12th grade. 

 
The school is seeking a Construction Owners Representative to represent the school (and through the 
Administrator and Building Committee, which includes some representatives from the school board, 
staff, and community members) throughout the entire process of development, including site selection, 
design, entitlements, permitting, and construction. The owner’s representative serves as a liaison to 
ensure the owner’s best interests are carried out. 

Owner’s representatives are tasked with monitoring various tasks associated with the building of the 
school addition. Some of these tasks include ensuring that the project scope is carried out on time and 
according to budget. The rep helps with architectural designs, bidding processes, project mitigation, and 
moving the project ahead in a timely and effective cost means. 

The owner’s representative will stay in constant contact with owners and report on project issues and 
progress. The representative must be experienced in commercial construction. Construction owner 
representatives will coordinate and plan projects from beginning to end; including preparing budgets 
and cost estimates, creating and maintaining construction schedules, collaborating with engineers and 
architects, and communicating project progress. The ideal candidate will be familiar with costs per 
square feet, concrete work, cast-in-place and concrete tilt panel construction, metal framing, standing 
seam metal roof and other types of construction. The ideal candidate must possess experience in the 
construction bid process and project scheduling. 

Qualifications: 

• Construction 
• Commercial construction 
• Time management 
• Construction management 
• Project scheduling 
• Bachelor's degree 
 
Responsibilities: 

 Must be capable of coordinating multiple projects. 
 Manage construction of commercial buildings, contractor selection and contracts 
 Coordination with contractors, architects/engineers, and county officials 
 Project tracking, scheduling, on-site inspections, and project close-out 
 Travel required 
 Direct and oversee construction projects from conception to completion while monitoring 

compliance with safety and building regulations 



 Prepare external and internal reports relating to job status, daily progress, estimates, and 
deliverables 

 Negotiate agreement terms, manage construction contract drafts, bid on projects, and obtain 
permits to analyze and mitigate risks 

 Communicate with the responsible parties to ensure quality construction exceeds company 
standards and proper industry techniques and processes are utilized 

 Review projects daily to ensure quality construction standards exist and estimates remain 
within budget 

 Work under deadlines in a fast-paced environment to plan and coordinate all aspects of the 
building process 

Requirements: 

 5+ years’ experience in construction management 
 College degree preferred 
 Excellent resource, planning, and time management skills 
 Superior management and delegation capabilities 
 Project and time management skills 

Salary: 

Salary will be worked out before hiring a representative. Salary must be based on the school’s budget, 
number of student enrollments for state funding and grants obtained from outside sources. The 
representative should be willing to consider flexibility in payments under these conditions. 

 This will be a contract and will expire when building is completed 
 Health insurance/benefits (including medical, dental & vision) 
 Paid holidays, vacation and sick days 
 Life insurance 

Please send cover letter and resume to Kris Snare at ksnare@lgcsco.org  

Applications will be taken until the 20th of August 2022. 

 


